
 

 

WOODINVILLE FIRE & RESCUE 
Tuesday, September 14, 2021 

REGULAR MEETING OF THE BOARD OF FIRE COMMISSIONERS 

Commissioner Collins called the virtual meeting to order at 5:00 p.m. Roll call was taken and 
was as follows: 
 
Roll Call 
 
Commissioner Collins (Chair) 
Commissioner Halbert 
Commissioner Osgood 
Commissioner Millman  
 
Staff 
 
Fire Chief Greg Ahearn 
Interim Deputy Chief Doug McDonald 
Chief Administrative Officer Joan Montegary 
Board Secretary Nicole Frisch 
 
MOTION: Commissioner Millman moved to excuse Commissioner van Veen’s absence. The 
motion was seconded by Commissioner Halbert. The motion passed, 4-0. 
 
Consideration and Approval of Agenda in Content and Order 
 
Commissioner Collins requested updating the agenda as follows: 

1. Fire Chief’s Report 
2. Staff Report 21-007 – Diesel Exhaust Extraction Upgrades 
3. Staff Report 21-008 – PSE Easement, Station 33 
4. Staff Report 21-009 – Amendment to the Funded Post-Employment HRA VEBA Plan 
5. Discussion: New BC Rig 
6. Discussion: ILAs with Northshore Fire Department 
7. Discussion: Fire Chief’s Employment 
8. Discussion: Transition to Eastside Fire & Rescue 
9. Consent Agenda 
10. Reports and Requests from the Commissioners/Good of the Order 
11. Adjournment 

 
Commissioner van Veen joined the meeting at 5:05 p.m. 
 
MOTION: Commissioner Halbert moved to approve the agenda as revised. The motion was 
seconded by Commissioner van Veen. The motion passed, 5-0. 
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Public Comment  
 
None. 
 
1. Fire Chief’s Report (attached hereto) 
 
Chief Ahearn presented the Fire Chief’s Report that is attached hereto. 
 
2. Staff Report 21-007 – Diesel Exhaust Extraction Upgrades (attached hereto) 
 
DC McDonald presented the Staff Report and supplemental information that is attached 
hereto.  
 
MOTION: Commissioner Halbert moved that the Board of Fire Commissioners authorize the 
Board Chair to accept the bid proposal from Benz Air Engineering for upgrade of the diesel 
exhaust extraction systems in all three stations in an amount not to exceed $150,000. The 
motion was seconded by Commissioner Osgood. The motion passed, 5-0. 

 
3. Staff Report 21-008 – Puget Sound Energy Easement, Station 33 (attached hereto) 
 
Chief Ahearn presented the Staff Report that is attached hereto. 
 
MOTION: Commissioner van Veen moved that the Board of Fire Commissioners authorize the 
Board Chair to sign the Puget Sound Energy easement as presented. The motion was seconded 
by Commissioner Millman. The motion passed, 5-0. 
 
4. Staff Report 21-009 – Amendment to the Funded Post-Employment HRA VEBA Plan 

(attached hereto) 
 
CAO Montegary presented the Staff Report that is attached hereto. 
 
MOTION: Commissioner Millman moved that the Board of Fire Commissioners authorize the Fire 
Chief to sign the Amendment to the Woodinville Fire & Rescue VEBA Plan Funded Post-
Employment Health Reimbursement Arrangement, as presented. The motion was seconded by 
Commissioner van Veen. The motion passed, 5-0. 
 
5. Discussion: New BC Rig 
 
Chief Clark will report out on Eastside Fire & Rescue vehicles at the Board’s October 12, 2021 
regular meeting, to include BC rigs and brush trucks.  
 



Meeting of the Board of Commissioners 
September 14, 2021 
Page 3 of 4 

 

 

6. Discussion: ILAs with Northshore Fire Department 
 
Commissioner Collins provided an update on the status of the ILAs with Northshore Fire 
Department. Staff will send notification of termination of ILAs to Northshore Fire Department’s 
Board Chair. 
 
7. Discussion: Fire Chief’s Employment 
 
Commissioner Collins reported that Chief Ahearn will be separating service with the District 
effective September 30, 2021.  
 
Commissioners van Veen, Collins, and Millman thanked Chief Ahearn for his dedication to the 
District. 
 
8. Discussion: Transition to Eastside Fire & Rescue 
 
Chief Clark provided an overview of outstanding items as it relates to Woodinville Fire & 
Rescue’s transition to Eastside Fire & Rescue. 
 
9. Consent Agenda (attached hereto) 

 
a. Approval of Minutes from the August 24, 2021 regular meeting. 

b. Approval of Payroll Voucher ACH 21-15 for $388,462.48 

c. Approval of General Voucher for $88,975.54 

d. Approval of Commissioner timesheets for July 1-15 and July 16-31. 
 
MOTION: Commissioner Osgood moved that the Board of Fire Commissioners approve the 
Consent Agenda as presented. The motion was seconded by Commissioner Halbert. The motion 
passed, 5-0. 
 
10. Reports and Requests from the Commissioners/Good of the Order 

 
Commissioner Van Veen – none  
 
Commissioner Halbert wished Chief Ahearn luck in his retirement. 
 
Commissioner Osgood suggested getting all recent retirees together to recognize and 
acknowledge them.  
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Commissioner Millman thanked staff for their hard work and for taking on extra responsibility 
over the past few years.  
 
Commissioner Collins extended appreciation to Chief Ahearn for his hard work during his 
tenure with the District.  
 
11. Adjournment 
 
MOTION: Commissioner Millman moved to adjourn the meeting. The motion was seconded by 
Commissioner Osgood. The motion passed, 5-0. 
 
The meeting adjourned at 5:58 p.m.  
 
 
 

       
Nicole Frisch, Board Secretary  

 
 
___________________     
Derek van Veen, Commissioner, Position 1 
 
 
 _____________     
Doug Halbert, Commissioner, Position 2  
 
 
 _____________    
Tim Osgood, Commissioner, Position 3 
 
 
       
Mike Millman, Commissioner, Position 4  
 
 
 ______________    
Roger Collins, Commissioner, Position 5 



 

 

 
 
 
 

 

Woodinville Fire & Rescue 

REGULAR MEETING OF THE BOARD OF FIRE COMMISSIONERS 
 

Tuesday, September 14, 2021 
5:00 p.m. 

 

Meeting will be held virtually, via Zoom. Use the link below to attend live. 
 

https://us02web.zoom.us/j/89122095466?pwd=RVVONDRabHJWNzhPd0NRSDNzc2FhQT09 
 

To listen live, call 253-215-8782 and enter the Meeting ID and Password. 
Meeting ID: 891 2209 5466 

Passcode: 591916 
 
 

 

AGENDA 
Call to Order/Roll Call 

Approval of Agenda in Content and Order 

Public Comments (Please submit public comment via email to NFrisch@wf-r.org at least one 
hour prior to start of meeting. Please limit comments to three minutes.) 

Board Business Items 

1. Fire Chief’s Report 

2. Staff Report 21-007 – Diesel Exhaust Extraction Upgrades 

3. Staff Report 21-008 – PSE Easement, Station 33 

4. Staff Report 21-009 – Amendment to the Funded Post-Employment HRA VEBA Plan 

5. Discussion: New BC Rig 

6. Discussion: ILAs with Northshore Fire Department 

7. Discussion: Fire Chief’s Employment 

8. Discussion: Transition to Eastside Fire & Rescue 

9. Consent Agenda 

a. Approval of Minutes from the August 24, 2021 Regular Meeting 

b. Approval of Payroll Vouchers ACH 21-16 for $466,040.39 and ACH 21-17 for 
$404,606.68 

c. Approval of General Voucher for $79,634.80 

10. Reports and Requests from the Commissioners/Good of the Order 

11. Adjournment  



Woodinville Fire & Rescue 

M   E   M   O   R   A   N   D   U   M 

DATE: September 14, 2021 

TO: Roger Collins, Chair 
Board of Fire Commissioners 

FROM: Gregory S. Ahearn, Fire Chief 

SUBJECT: Fire Chief’s Report – September 14, 2021 

Fire Chief’s Report/Activities 
I am pleased to present the following summary of District activities since the Board’s last 
regular meeting: 

Incidents 
The District responded to 213 incidents since your last regular meeting on August 24, 2021. 

Budget 
Staff has no concerns with the 2021 budget. The budget report for the period ending July 31, 
2021 is attached to your meeting materials. 

COVID-19 Update 
In response to the increase in COVID-19 cases, King County EMS has provided new guidance 
regarding masking in the workplace. Masking inside District buildings and apparatus is once 
again required for all persons regardless of vaccination status.  

Governor Inslee issued a proclamation mandating that all health care providers must be 
vaccinated by October 18, including the first and second doses plus two weeks. The District has 
sent out a memo with important dates. 

Personnel 
We have one firefighter off-line due to a duty related injury. 

Please join me in congratulating Firefighter Ted Klinkenberg, who worked his last shift on 
September 12 at Station 31 after 28 years with the District. We wish him the best in this new 
chapter of his life. 

Lieutenant Rob Robertson and Administrative Assistant Jodi Michelman will be retiring on 
September 30, 2021. Lieutenant Robertson has been with the District for 33 years and Ms. 
Michelman has been with the District for 20 years. We thank them both for their dedication 
and wish them the best in the next chapter of their lives. 
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One recruit firefighter has separated service with the District as of September 10. We wish her 
the best in her future endeavors.  
 
 
GSA/nmf 









Woodinville Fire & Rescue 

M   E   M   O   R   A   N   D   U   M 

DATE: September 14, 2021 

TO: Roger Collins, Chair 
Board of Fire Commissioners 

FROM: Doug McDonald, Interim Deputy Chief 

SUBJECT: #21-007 – Diesel Exhaust Extraction Upgrades 

Background 
The District’s current Plymovent diesel exhaust extraction system is incompatible with some of 
our fleet, specifically our three new Aid Units which have dual tail pipes and emit exhaust at 
temperatures that exceed the melting threshold of the current hoses. Plymovent does not offer 
a compatible hose system nor do they have plans to in the future. 

Benz Air Engineering offers installation of compatible Nederman diesel exhaust extraction 
equipment. 

Fiscal Impact 
The attached bid is for $144,257.02. The initial amount approved by the Board of Fire 
Commissioners for our 2021 budget was $237,111 and included upgrades to the three Aid Unit 
bays only. The current bid includes a complete overhaul of all apparatus bays at all three of our 
fire stations, as well as additional equipment that will improve compatibility with Eastside Fire 
& Rescue. 

Requested Action 
Staff requests that the Board of Fire Commissioners authorize the Board Chair to accept the bid 
proposal from Benz Air Engineering for upgrade of the diesel exhaust extraction systems in all 
three stations in an amount not to exceed $150,000. 

Attachment 

DM/nmf 
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PROPOSED MOTION 
 
I move that the Board of Fire Commissioners authorize the Board Chair 

to accept the bid proposal from Benz Air Engineering for upgrade of the 

diesel exhaust extraction systems in all three stations in an amount not 

to exceed $150,000. 

 



Woodinville Fire & Rescue 

M   E   M   O   R   A   N   D   U   M 

DATE: September 14, 2021 

TO: Roger Collins, Chair 
Board of Fire Commissioners 

FROM: Gregory S. Ahearn, Fire Chief 

SUBJECT: #21-008 – PSE Easement, Station 33 

Background 
Puget Sound Energy (PSE) is working to improve existing electrical facilities in an effort to 
reduce power outages and improve reliability. The project includes replacing existing overhead 
wire with stronger and more flexible wire, replacing power poles, and stalling guy tension wires 
as needed. 

PSE will be installing one new pole and anchor along the northerly property line of Station 33. 
Additionally, the existing power lines and existing guy/anchor will be replaced along the 
westerly property line.  

Fiscal Impact 
Per the attached easement, PSE will compensate the District at fair market value for the 
easement area in the amount of $3,168.00. PSE is offering an additional $1,000 signing 
incentive in exchange for easements received no later than September 17, 2021. 

PSE will reimburse up to $750 for any legal or professional fees incurred as a result of reviewing 
the easement request. 

Requested Action 
Staff requests that the Board of Fire Commissioners authorize the Board Chair to sign the Puget 
Sound Energy easement as presented.  

Attachment 

GSA/nmf 
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PROPOSED MOTION 
 
I move that the Board of Fire Commissioners authorize the Board Chair 

to sign the Puget Sound Energy easement as presented.  
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September 10, 2021                                                        Via Email 

 

 

Woodinville Fire & Rescue 

ATTN: Roger Collins, Board Chair 

P.O. Box 2200 

Woodinville, WA 98072 

 

 

RE: COT-15 FDR TW 2.2 MILES ON SEIDEL RD (WO# 101133500) 

                 King County Assessor’s Tax Parcel No.: 062510-0025 

        Property Address: 19401 NE 133rd St, Woodinville, WA 

 

 

Dear Mr. Collins, 

 

  

Puget Sound Energy (PSE) has designed a system improvement project of the existing electrical facilities in 

your neighborhood. The purpose of this improvement project is to reduce power outages and improve 

system reliability for our customers in the area. The project will include replacing existing overhead wire 

with strong and flexible tree wire, power pole replacements, and installing down guy tension wires as 

needed. 

In general, PSE attempts to install their facilities within the public right-of-way. However, on occasion, the 

right-of-way conditions along the project route make it necessary for some facilities to be installed on private 

property. 

PSE has an existing easement for underground and overhead facilities within the westerly 50 feet of 

the property, granted in 1989 and recorded under recording number 8901230718. One new pole and 

anchor will be installed along the northerly portion of your property. The existing overhead 

conductors will be replaced with tree wire and will overhang your property.  

Enclosed is a standard PSE easement, with an exhibit, for the portion of facilities affecting your private 

property. By granting PSE an easement, PSE will compensate you fair market value for the easement area in 

the amount of $3,168.00. PSE is offering an additional $1,000.00 as a signing incentive in exchange for 

easements received no later than September 17, 2021. 

Please have all necessary parties sign the document in the presence of a Notary Public and return it in the 

enclosed envelope. Upon receipt and approval of the original fully executed easement and completed W-9 

form, PSE will provide compensation as follows: 

 You will receive $4,168.00 if the easement is signed and returned on or before September 17, 2021 

 You will receive $3,168.00 if the easement is signed and returned on or after September 18, 2021 

 

Lastly, you are entitled to a statutory evaluation reimbursement of up to $750 for any legal or professional 

fees actually and reasonable incurred as a result of reviewing PSE’s easement request. To receive the 

reimbursement of expenditures incurred, documentation of payment for the review service is required. This 

reimbursement is separate from the offer and signing incentive, and will not affect your compensation.  
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If you have any questions, or would like to meet to discuss further, please feel free to contact me directly. I 

appreciate your consideration of this easement offer and look forward to hearing from you. You can reach me 

at (360) 204-4397. 

 

Sincerely, 

 

 

 

Maya Garman 

Real Estate Representative for PSE 

LaBonde Land, Inc. 

5700 6th Avenue South, Ste. 104 

Seattle, WA 98108 

(206) 623-1633 

(360) 204-4397 cell 

maya@labondeland.com 

 

Enclosures: Easement, Payment Request Form, W-9 Form, Return Envelope 
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RETURN ADDRESS: 
Puget Sound Energy, Inc. 
Attn: ROW Department (EY) 
PO Box 97034 / EST-06W 
Bellevue, WA  98009-9734 

 
 

   EASEMENT 
 
 

REFERENCE #:             
GRANTOR (Owner):    WOODINVILLE FIRE & RESCUE  
GRANTEE (PSE):  PUGET SOUND ENERGY, INC. 
SHORT LEGAL:     Portion of SE¼ of Sec. 19, T26N, R6E, W.M., King County 
ASSESSOR’S PROPERTY TAX PARCEL:  062510-0025                  
 
 
For and in consideration of good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, WOODINVILLE FIRE & RESCUE (“Owner" herein), hereby grants and conveys to PUGET SOUND 
ENERGY, INC., a Washington corporation ("PSE" herein), for the purposes described below, a nonexclusive perpetual 
easement over, under, along, across and through the following described real property (the "Property" herein) in King 

County, Washington: 
 
SEE EXHIBIT “A” ATTACHED HERETO AND BY THIS REFERENCE MADE A PART HEREOF. 
 

Except as may be otherwise set forth herein PSE's rights shall be exercised upon that portion of the Property 
("Easement Area" herein) described as follows: 

 
AN EASEMENT AREA TEN (10) FEET IN WIDTH HAVING FIVE (5) FEET OF SUCH WIDTH ON EACH SIDE OF THE 

CENTERLINE OF PSE’S FACILITIES AS NOW CONSTRUCTED OR TO BE CONSTRUCTED, EXTENDED OR 

RELOCATED LYING WITHIN THE NORTHERLY TWENTY-EIGHT (28) FEET OF THE ABOVE DESCRIBED 

PROPERTY. 
 
A DIAGRAM DEPICTING THE APPROXIMATE LOCATION OF THE EASEMENT AREA IS ATTACHED HERETO AS 

EXHIBIT “B” AS A VISUAL AID ONLY. 

 
1.  Purpose.  PSE shall have the right to use the Easement Area to construct, operate, maintain, repair, 

replace, improve, remove, upgrade and extend one or more utility systems for purposes of transmission, distribution 
and sale of electricity.  Such systems may include, but are not limited to: 

  
Overhead facilities.  Poles and other support structures with crossarms, braces, guys and anchors; electric 
transmission and distribution lines; fiber optic cable and other lines, cables and facilities for communications; 
transformers, street lights, meters, fixtures, attachments and any and all other facilities or appurtenances 
necessary or convenient to any or all of the foregoing. 
 
Following the initial construction of all or a portion of its systems, PSE may, from time to time, construct such 

additional facilities as it may require for such systems.  PSE shall have the right of access to the Easement Area over 
and across the Property to enable PSE to exercise its rights granted in this easement.    
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 2.  Easement Area Clearing and Maintenance.  PSE shall have the right, but not the obligation to cut, remove 
and dispose of any and all brush, trees or other vegetation in the Easement Area.  PSE shall also have the right, but 
not the obligation, to control, on a continuing basis and by any prudent and reasonable means, the establishment and 
growth of brush, trees or other vegetation in the Easement Area. 
 
 3.  Trees Outside Easement Area.  PSE shall have the right to cut, trim remove and dispose of any trees 
located on the Property outside the Easement Area that could, in PSE’s sole judgment, interfere with or create a hazard 
to PSE’s systems.  PSE shall, except in the event of an emergency, prior to the exercise of such right, identify such 
trees and make a reasonable effort to give Owner prior notice that such trees will be cut, trimmed, removed or disposed.  
Owner shall be entitled to compensation for the actual market value of merchantable timber (if any) cut and removed 
from the Property by PSE. 
 

4.  Restoration.  Following initial installation, repair or extension of its facilities, PSE shall, to the extent 
reasonably practicable, restore landscaping and surfaces and portions of the Property affected by PSE’s work to the 
condition existing immediately prior to such work, unless said work was done at the request of Owner, in which case 
Owner shall be responsible for such restoration.  All restoration which is the responsibility of PSE shall be performed 
as soon as reasonably possible after the completion of PSE’s work and shall be coordinated with Owner so as to cause 
the minimum amount of disruption to Owner’s use of the Property. 

 
5.  Owner's Use of Easement Area.  Owner reserves the right to use the Easement Area for any purpose 

not inconsistent with the rights herein granted, provided, however, Owner shall not excavate within or otherwise change 
the grade of the Easement Area or construct or maintain any buildings or structures on the Easement Area and Owner 
shall do no blasting within 300 feet of PSE's facilities without PSE's prior written consent. 

 
6.  Indemnity.  PSE agrees to indemnify Owner from and against liability incurred by Owner as a result of the 

negligence of PSE or its contractors in the exercise of the rights herein granted to PSE, but nothing herein shall require 
PSE to indemnify Owner for that portion of any such liability attributable to the negligence of Owner or the negligence 
of others. 

 
7.  Termination.  The rights herein granted shall continue until such time as PSE terminates such right by 

written instrument.  If terminated, any improvements remaining in the Easement Area shall become the property of 
Owner. No termination shall be deemed to have occurred by PSE’s failure to install its systems on the Easement Area. 

 
8.  Successors and Assigns.  PSE shall have the right to assign, apportion or otherwise transfer any or all 

of its rights, benefits, privileges and interests arising in and under this easement.  Without limiting the generality of the 
foregoing, the rights and obligations of the parties shall be binding upon their respective successors and assigns. 
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DATED this _______ day of ________________________________, 20_____. 

 
 
OWNER:  WOODINVILLE FIRE & RESCUE 
 
 
By: ___________________________________ 
       (Name) 
 
Its: ___________________________________ 
       (Title) 
 
 
 
 
 
STATE OF WASHINGTON ) 
 ) SS 
COUNTY OF ___________ ) 

 
 

 On this _______ day of ______________________, 20_____, before me, the undersigned, a Notary Public 
in and for the State of Washington, duly commissioned and sworn, personally appeared ROGER COLLINS, to me 
known to be the person(s) who signed as BOARD CHAIR, of WOODINVILLE FIRE & RESCUE, the municipal 
corporation that executed the within and foregoing instrument, and acknowledged said instrument to be his free and 
voluntary act and deed and the free and voluntary act and deed of said corporation for the uses and purposes therein 
mentioned; and on oath stated that he/she was authorized to execute the said instrument on behalf of said corporation. 
 
 IN WITNESS WHEREOF I have hereunto set my hand and official seal the day and year first above written. 

 
 

__________________________________________________ 
(Signature of Notary) 
 
__________________________________________________ 
(Print or stamp name of Notary) 
 
NOTARY PUBLIC in and for the State of Washington, residing 
at ________________________________________________ 
 
My Appointment Expires: ______________________________ 

 
 
Notary seal, text and all notations must be inside 1” margins 
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EXHIBIT “A” 

LEGAL DESCRIPTION 
APN: 062510-0025 

 
 

That portion of the southeast quarter of the southeast quarter of Section 19, and the southwest 
quarter of the southwest quarter of Section 20, all in Township 26 North, Range 6 East, W.M., in King 
County, Washington, described as follows:  
 
Beginning at the corner common to Sections 19, 20, 29 and 30 of said Township and Range;  
thence 89°51'33" east along the south line of said Section 20, 230 feet;  
thence north 0°08'27" east 139.52 feet;  
thence north 80°00'30" west 1070.79 feet to the southeasterly margin of county road;  
thence southwesterly along said southeasterly margin of county road to the south line of said 
Section 19; 
thence south 80°50'25" east along said south line 1179.53 feet to the place of beginning;  
EXCEPT the northerly 30 feet for road; 
AND EXCEPT that portion lying easterly of the line described as follows:  
 
Beginning on the south line of said Section 19 at a point north 80°50’25” west 500 feet from said 
common section corner;  
thence north 1°09’35” east 226.26 feet to the south margin of Northeast 133rd Street;  
 
(ALSO BEING KNOWN AS Lot 5, Bear Creek Farms, according to the unrecorded plat thereof).   
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EXHIBIT “B” 

(Approximate easement area depicted as visual aid only) 
 

 
  

 



Woodinville Fire & Rescue 

M   E   M   O   R   A   N   D   U   M 

DATE: September 14, 2021 

TO: Roger Collins, Chair 
Board of Fire Commissioners 

FROM: Joan S. Montegary, Chief Administrative Officer 

SUBJECT: Staff Report 21-009 
Amendment to the Funded Post-Employment HRA VEBA Plan 

Background 
The District has an existing Post-Employment HRA VEBA plan for purposes of providing funds to 
pay out-of-pocket costs related to medical expenses. Allowable expenses are determined by IRS 
regulations.  

Currently, the funding mechanisms for the Post-Employment HRA VEBA plan are the transfer of 
existing balances from the separating employee’s active account and, if applicable, employer 
contributions within the parameters of the LEOFF medical bridge program. 

Because the District has offered the Retirement Incentive Program, it is necessary to amend the 
plan to include contributions from that program and any separation agreements as additional 
funding mechanisms. 

Fiscal Impact 
None. 

Requested Action 
Staff recommends that the Board authorize the Fire Chief to sign the Amendment to the 
Woodinville Fire & Rescue VEBA Plan Funded Post-Employment Health Reimbursement 
Arrangement, as presented. 

Attachment 

/jsm 
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PROPOSED MOTION 
 
I move that the Board of Fire Commissioners authorize the Fire Chief to 
sign the Amendment to the Woodinville Fire & Rescue VEBA Plan 
Funded Post-Employment Health Reimbursement Arrangement, as 
presented. 
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Woodinville Fire & Rescue 

M   E   M   O   R   A   N   D   U   M 

DATE: August 25, 2021 

TO: All Employees 

FROM: Gregory S. Ahearn, Fire Chief 

SUBJECT: #21-018 – 2021 Retirement Incentive Program Offering 

At their regular meeting on August 24, 2021, the Board of Fire Commissioners authorized staff 
to offer a Retirement Incentive Program to eligible employees.  I am pleased to announce the 
following retirement incentive program.  Please note that participation in the retirement 
incentive program is entirely voluntary.   

2021 Retirement Incentive Program 

In anticipation of Eastside Fire & Rescue (EFR) providing fire and EMS services to Woodinville 
Fire & Rescue (WFR) beginning on or about October 1, 2021, following is the outline of a 
retirement incentive program.  

Effective immediately, WFR will be accepting memoranda of interest for the 2021 Retirement 
Incentive Program, which will function as follows:  

• To be eligible for the retirement incentive, employees must meet the criteria for service
retirement or early retirement for the retirement plan in which they are a member on or
before their retirement date from WFR (see attached Eligibility Requirements).

• Eligible employees who retire from WFR on or before September 30, 2021, will receive a
cash incentive equivalent to 60 percent of their 2021 annual wage (base wage plus
longevity) calculated at the employee’s wage and longevity percentage as of the
retirement date. The incentive will be paid in five (5) equal, annual installments. The first
installment and any contractual payouts due to the retiring employee (paid to the
employee), will be paid on October 25, 2021, or the first pay date after the expiration of the
Revocation Period set forth in the separation agreement, whichever is later. Depending
upon the majority choice of those participating in the 2021 Retirement Incentive Program,
payments may be made directly to the employee with normal tax withholdings or as
deposits to the employee’s HRA VEBA account.

• Employees accepting the retirement incentive may purchase, at their own expense, retiree
health insurance with WFR’s current provider (NWFFT), provided the employee meets the
eligibility criteria for retiree coverage under the plan. The terms and conditions applicable
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to retiree coverage will be determined by the applicable carrier. NWFFT offers three retiree 
plans. As a point of reference, the monthly rates for employee only (EE) and 
employee/spouse (EE/SP) for 2021 for each of the three retiree plans are as follows: 

Plan $1500 EE $739.02 EE/SP $1,614.44 

Plan $2000 EE $713.13 EE/SP $1,557.44 

Plan $5,000 EE $613.27 EE/SP $1,339.73 

• Alternatively, employees may choose to purchase health insurance through COBRA for up 
to 18 months. This cost would be the monthly premium for the actives Plan $1500 plus a 2 
percent administrative fee. The monthly premium rate for employee only is $665.78 and 
$1,454.45 for employee and spouse. For dental coverage, the only available option is 
COBRA, which includes a 2 percent administration fee.  

• Participating employees will be required to execute a written separation agreement on a 
form acceptable to WFR, including a full release of any actual/potential claims against WFR 
and a waiver of any right to return to employment.  

As an example, you might:  

• Be a member of the LEOFF or PERS systems;  
• Be eligible for full or early retirement in your plan;  
• Wish to retire on September 30, 2021;  
• Have a base wage + longevity of $128,975/year  

 
Your payout from WFR would be any cash payout due per the relevant CBA plus: 
 

• $15,477 in accordance with the separation agreement;  
• $15,477 in September 2022;  
• $15,477 in September 2023;  
• $15,477 in September 2024; and  
• A final payment of $15,477 in September 2025.  

 
You should contact a representative of the Washington State Department of Retirement 
Systems and/or a financial advisor to calculate your total retirement benefits.  
 
If you would like an estimated calculation of your total cash payout (vacation and sick leave 
accruals and incentive) under the Retirement Incentive Program, please schedule time with 
payroll to go over the numbers.  
 
WFR also suggests that anybody considering the retirement incentive program should contact 
their own financial advisor.  
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The retirement incentive is a one-time program. WFR does not anticipate offering another 
Retirement Incentive Program in the future.  
 
Employees wishing to participate must notify WFR of their intent to participate by 1700 hours 
on September 3, 2021. The notice must include a signed letter of intent to retire, containing at 
least the text included in the form attached to this memo, with an effective date of 
September 30, 2021. The letter is to be sent via email to CAO Montegary at  
jmontegary@wf-r.org.  
 
Attached for your information are the following:  

• Eligibility requirements 

• Minimum required text for letter of intent to retire  

• Draft Separation Agreement and Release  

Should you have any questions that are not covered in this memorandum, please submit your 
question(s) via email to CAO Montegary. We will find a place to share the Q&A for all to access. 
 
 
GSA/jsm



 
 
 

Eligibility Requirements 
 

LEOFF 2 Service Retirement  
You are eligible to retire at age 53 if you have at least five service credit years.  
 
LEOFF 2 Early Retirement  
If you have at least 20 service credit years, you can retire at or after age 50 with a reduced 
benefit. The reduction is 3 percent for every year before age 53.  
 
Please reference the LEOFF 2 Handbook for further details: LEOFF 2 Handbook 
 
PERS 2 Service Retirement  
You are eligible to retire when you are 65 and have at least five service credit years.  
 
PERS 2 Early Retirement  
If you have at least 20 service credit years, you can retire at or after age 55 with a reduced 
benefit. However, an early retirement factor is applied as you will be receiving your benefit 
over a longer period of time.  
 
If you have 30 or more years of service credit, there’s still a reduction to your benefit, but it will  
be less. With 30 or more years of service credit, you can retire at or after age 55 under one of 
two provisions:  
 

• A benefit that is reduced by three percent for each year before age 65; or  

• A smaller (or no) reduction in your benefit, but stricter rules on returning to public 
service employment (your pension stops if you return to public service and doesn’t start 
again until you’ve left employment or reach age 65).  

 
Please reference the PERS 2 Handbook for further details: PERS 2 Handbook 
 
PERS 3 Service Retirement  
You are eligible for normal retirement at age 65 if you have:  
 

• 10 service credit years; or  

• Five service credit years including 12 service credit months earned after age 44; or  

• Five service credit years, earned in PERS Plan 2 before June 1, 2003.  
 
PERS 3 Early Retirement  
You are eligible for early retirement at age 55 with a reduced benefit if you have at least 10 
service credit years.  
 
Please reference the PERS 3 Handbook for further details: PERS 3 Handbook 
 



 
 
 

 
 

Minimum Text for Letter of Intent to Retire 
 

I,  _______________ [employee’s name], having reviewed Chief’s Memorandum 

#21-018 regarding the 2021 Retirement Incentive Program – 60% Payout, have elected to 

accept the terms of the program as stated and voluntarily retire from Woodinville Fire & Rescue. 

I am willing to sign a Separation Agreement and Release with Woodinville Fire & Rescue 

substantially in the form of that included with Chief’s Memorandum #21-018.  

Therefore, please accept this as my official notice of my intent to retire from Woodinville 

Fire & Rescue effective September 30, 2021. My last day of work will be    [date]. 

 

[Employee Signature] 

 



 
 
 
 

Separation Agreement and Release 
 

This Separation Agreement and Release (“Separation Agreement”) is entered into by and 
between Woodinville Fire & Rescue (the “District”) and       
(“Employee”). 
  
In consideration of the promises contained below, the parties agree as follows: 
  
1. Separation from Employment. Employee’s last date of employment with the District shall 

be     , 2021 (the “Separation Date”).  

2. Severance Pay. The District agrees to pay Employee a total gross payment of $    
[60% of the employee’s 2021 annual wage (base wage plus longevity pay plus any other 
added monthly wage)] (the “Severance Pay”). Such severance pay will be paid in five (5) 
annual payments of $    [1/5th of the amount above], deposited into the 
employee’s [account on record or HRA VEBA account]. The first severance payment will be 
deposited on October 25, 2021, or the first pay date after the expiration of the Revocation 
Period (defined below), whichever is later.   

3. Consideration. The parties agree that the Severance Pay described above is not a benefit to 
which the Employee would otherwise be entitled upon separation under existing employee 
benefit plans provided by the District or under any pre-existing agreement between 
Employee and the District.  

4. Health Insurance. In accordance with federal law (COBRA), Employee may elect, at 
Employee’s expense, continuing medical, dental and vision benefits under the District’s 
current health insurance policies for 18 months following the Separation Date, provided 
that Employee must make timely application and remain eligible for such benefits. It is the 
intent of the parties that Employee’s COBRA rights begin to run on the Separation Date. 
Employee may also purchase at his/her own expense, retiree health insurance under the 
District’s current or future plans, provided the employee meets the eligibility criteria for 
retiree coverage under the plan. The terms and conditions applicable to retiree coverage 
will be determined by the applicable carrier. 

5. Accrued Leave. Employee’s separation from the District will be considered a retirement for 
purposes of the leave cash out provisions of any collective bargaining agreement covering 
Employee’s employment. Employee will receive payment for accrued but unused paid leave 
as of the Separation Date as provided by the applicable collective bargaining agreement’s 
terms.  

6. Release. Employee accepts the benefits contained in this Separation Agreement in full 
satisfaction of all his/her rights and interests relating to his/her employment with and 
separation from the District and, in consideration therefore, Employee hereby releases the 
District, its affiliates, successors, predecessors, past and present officers, commissioners, 
agents, representatives and employees (collectively, the “Released Parties”) from all claims 



 
 
 

(other than claims for the payments provided for under this Separation Agreement), causes 
of action or liabilities, suspected or unsuspected and irrespective of any present lack of 
knowledge of any possible claim or of any fact or circumstance pertaining thereto, which 
Employee may have or claim to have against any of the Released Parties arising from or 
during employment with the District or as a result of separation from employment. This 
release specifically covers, but is not limited to, any claims of discrimination based on race, 
color, national origin, sex, sexual orientation, marital status, age (including claims under the 
Age Discrimination in Employment Act, hereinafter “ADEA”) or physical or mental disability 
under any federal, state, or local law, rule, or regulation; any contract or tort claims; any 
claims for unpaid wages or benefits; any claims arising under federal, state or local law 
based on promises made or allegedly made by the District to Employee; and any claims 
under any express or implied contract or other legal restrictions on the District’s right to 
terminate its employees. Employee hereby covenants not to assert any such claims or 
causes of action (the only exception being a suit filed solely to challenge the validity of this 
release under the ADEA). This release is intended to be all encompassing, and to fully 
resolve all matters and relations between the parties up to the date Employee signs this 
Separation Agreement.  

7. Other Claims or Lawsuits. Employee represents that as of the date s/he executes this 
Separation Agreement, s/he has not filed any complaints, charges, or lawsuits against any of 
the Released Parties with any governmental agency or any court.  

8. No Admission. Nothing in this Separation Agreement shall be construed as any indication 
that the District or any of the Released Parties has acted wrongfully towards Employee or 
any other person.  

9. District Disclosures. Employee understands and acknowledges that other employees are 
being offered the opportunity to participate in the District’s retirement incentive program, 
and that other employees may retire as a result of the program. Employee further 
acknowledges receiving Schedule A to this Separation Agreement, which sets forth the 
following:  

a. The class or group of employees covered by the retirement incentive program and any 
time limits set for participation;  

b. The job titles and ages of all employees eligible for the program; and  

c. The job titles and ages of all employees who are not eligible for the program.  

10. Review and Revocation. Employee acknowledges that:  

a. Pursuant to applicable law, s/he has been offered the opportunity to review a copy of 
this Separation Agreement for a period of 45 days (the “Review Period”);  



 
 
 

b. The District advised Employee at the beginning of the Review Period to consult with an 
attorney concerning the terms and conditions of this Separation Agreement including, 
without limitation, the release set forth in this Separation Agreement; and  

c. The terms and conditions of this Separation Agreement have not been amended, 
modified, or revoked during the Review Period. The District and Employee agree that 
Employee shall have seven (7) calendar days (the “Revocation Period”) following the 
date on which Employee signs this Separation Agreement to revoke his/her acceptance 
of the Separation Agreement and the release set forth in this Separation Agreement, 
and this Separation Agreement shall not become effective until the Revocation Period 
has expired.  

11. Voluntary Execution. Employee represents that s/he has read, considered, and fully 
understands this Separation Agreement and all its terms, and executes it freely and 
voluntarily.  

12. Construction of Agreement; Governing Law. Each party has had a full and complete 
opportunity to review this Separation Agreement and has been given the opportunity to 
have counsel review it. Accordingly, the parties agree that the common law principles of 
construing ambiguities against the drafter shall have no application to this Separation 
Agreement. Interpretation of this Separation Agreement shall be under Washington law. If 
any action is necessary to enforce the terms of this Separation Agreement, the substantially 
prevailing party shall be entitled to receive reasonable attorneys' fees and costs.  

13. No Representations. Employee represents that in entering into this Separation Agreement, 
s/he does not rely and has not relied upon any representation or statement made by the 
District or any of its employees or agents concerning this Separation Agreement.  

14. Complete Agreement. This Separation Agreement constitutes a full and final resolution of 
all matters in any way related to Employee’s employment with and separation from the 
District. This Separation Agreement supersedes any and all other agreements between or 
covering the parties. The parties agree that no modification, change or amendment of this 
Separation Agreement or any of its provisions shall be valid, unless in writing and signed by 
the party against whom such claimed modification, change or amendment is sought to be 
enforced.  

15. Severability. If any provision of this Separation Agreement, or portion thereof, shall be held 
invalid or unenforceable by a court of competent jurisdiction or in any arbitration 
proceeding, such invalidity or unenforceability shall attach only to such provision or portion 
thereof, and shall not in any way affect or render invalid or unenforceable any other 
provision of this Separation Agreement or portion thereof, and this Separation Agreement 
shall be carried out as if any such invalid or unenforceable provision or portion thereof were 
not contained herein. In addition, any such invalid or unenforceable provision shall be 
deemed, without further action on the part of the parties, modified, amended, or limited to 
the extent necessary to render the same valid and enforceable.  



 
 
 
16. Titles. The titles of the paragraphs of this Separation Agreement are inserted merely for 

convenience and ease of reference and shall not affect or modify the meaning of any of the 
terms, covenants, or conditions of the Separation Agreement.  

IN WITNESS WHEREOF, the parties have executed this Separation Agreement as their free and 
voluntary act on the dates set forth below.  
 
[Employee’s Name]      Woodinville Fire & Rescue 
 
 
              
Employee’s Signature      Gregory S. Ahearn, Fire Chief 
 
Date:         Date:       



 
 
 

Schedule A 
Woodinville Fire & Rescue Disclosure 

 
A.  The scope of and time limits pertaining to the Retirement Incentive Program.  
 
 
1) The class or group of employees covered by the retirement incentive program includes all 

persons employed full-time by Woodinville Fire & Rescue (the “District”) as of 
September 30, 2021, who are or will be eligible for service or early retirement on or before 
September 30, 2021 and wish to voluntarily retire on September 30, 2021.  

2) Eligible employees wishing to participate in the voluntary retirement incentive program 
must notify the District of their intent to participate by 1700 hours on September 3, 2021. 
The employee’s Separation Date must be on September 30, 2021 and must be on or after 
the employee reaches the required retirement age. To receive the retirement incentive, 
employees must execute a Separation Agreement and return it to the District. The 
Separation Agreement becomes effective following the expiration of the seven-day 
Revocation Period described in the Separation Agreement.  

B.  Job titles and ages (as of 09/30/21) of individuals eligible for the retirement incentive 
program. 

  
 

Fire Chief (1) 55 
Training Director (1) 56 
Battalion Chief (1) 59 
Battalion Chief (1) 53 
Captain (1) 56 
Lieutenant (1) 61 
Lieutenant (1) 57 
Lieutenant (1) 56 
Lieutenant (1) 54

Lieutenant (2) 51 
Lieutenant (1) 50 
Firefighter (1) 55 
Firefighter (1) 54 
Firefighter (1) 53 
Firefighter (1) 51 
Firefighter (1) 50 
Admin Assistant (1) 63  
Chief Administrative Officer (1) 58 
 

C.  Job titles and ages (as of 09/30/21) of individuals ineligible for the retirement incentive.  
  
 

Facilities Maintenance Technician (1) 55 
Deputy Fire Marshal (1) 53 
Accounting/Payroll Specialist (1) 51  
Information Systems Manager (1) 45 
Community Services Officer/PIO (1) 37 
Executive Assistant/Board Scty (1) 31 
Administrative Assistant (1) 31  
Battalion Chief (1) 48 
Battalion Chief (1) 41 

Captain (1) 48 
Lieutenant (1) 49 
Lieutenant (1) 46 
Lieutenant (1) 45 
Firefighter (1) 49 
Firefighter (1) 46 
Firefighter (1) 45 
Firefighter (1) 44 
Firefighter (1) 43 



 

 

Firefighter (1) 40 
Firefighter (2) 39 
Firefighter (1) 37 
Firefighter (1) 35 
Firefighter (1) 34 
Firefighter (3) 33 
Firefighter (5) 32 
Firefighter (1) 31 

Firefighter (3) 30 
Firefighter (1) 29 
Firefighter (1) 28 
Firefighter (2) 27 
Firefighter (1) 26 
Firefighter (1) 25 
Firefighter (2) 24
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